®YANO EPrAZIAZ B.4.1.M5
Awaxeipion YnoAoyioTik@v ®UAAwV (1)

Ti 6a paboupe onpepa:

© Na enIAEYOUPE Jia ypaupn 1 KIa NEPIOXN ano YEITOVIKEG ) KN YEITOVIKEG YPAUMEG

% Na emAEyoupEe ia oThAn ) KIa NEPIOXN anod YEITOVIKEG N UN YEITOVIKEG GTHAEG

% Na eiloayoupe kal va diaypd@oule OTAAEG Kal YPapKES o€ €va pUANO epyaaiag

4 Na TponomnoloUUe To NAATOC TwV OTNAWV 1 To UWOG TWV YPAUUWY OE CUYKEKPIKEVN TIUN Kal OTO
BEATIOTO NMAGTOG ) UWOG

% Na oraBeponoloUpe/anoaTabeponoloUpE TITAOUG YPauKnG f/Kal TITAOUG OTRANG.

B ApaoTnpioTnTeg EPnédwong

1. Na evepyonoInoeTe TNV EQApoyn UNOAOYIOTIKWY QUAAWV.

2. Na avoiéete 1O BIBAi0 epyaciag Karaloyog Madntwv.xlsx and Tov @dakeho He TO
YAIKO.

3. Na anoBnkeuoeTte To BIBAIO epyaciag oTov pakeAd oac Pe To dvopa FES5a.xlIsx.

4. Na aMa&ete To nAdTog TnG oTNANG F o€ 20 XapaKTRPEG.

5. Na aMda€ete To nAdrtoc Tng otnAng E, woTe va ival To BEATIOTO, dnAadn, va xwpave
OAa Ta NEPIEXOMEVA TWV KEANIWV TNG OTAANG XWPIG VA HEVEI KEVO.

6. Na aMdageTe To Uwog TnG ypauung 1 oe 25 oTIypEG,

7. Na diaypaweTe Tn ypauun 3.

8. Na diaypdweTte TauTOXpOVa TIG YPAUMEC 5 kar 11,

9. Na diaypayeTe TauTOXpPOVa TIG KEVEG 0TNAEG C Kkai D.

10. Na npooBEoeTe HIa KEVR YPAUMN HeTaEU TwV ypappwv 1 kai 2.
11. Na npooBéoeTe pia kevi) OTAAN npiv and Tn oTnAn A.

12. Na oTabeponoinoste (Freeze Panes) Tnv 1" ypaupni Tou GUAAOU €pyaciac.

13. Na npoxwprioste pe Tn Pordsia Tou NANKTPOAOyioU I TOU TOU MOVTIKIOU
KATw MEXPI TNV TEAEUTAIA YPAHKNR Nou £xel dedopEva To PUANO epyaaiac.

Tl ODATNDEITE. iiiiieeeeeeerrruitieeeeeeeersssss it aeeseseeersssssasaaeesesesssssssasanassseeserrsssnsnnnnneses

14. Na anootabeponoinosTe (Unfreeze Panes) Tnv 1" ypappn Tou GUANOU gpyaaiac.
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B.4.1.M5 B.4 AoyiopikO Eqpappoymv

15. Na anoBnkeUoeTe TIC aA\ayEC nou kavaTte oTo BIBAI0 £pyaciac oac Kal va To KAEIOETE.
16. Na TepUATIOETE KAl TNV EQAPUOYH UNOAOYIOTIKWY QUAAWV.
u ApaoTnpioTnTeG AEIoAGYNnONG

17. Na evepyonoinoeTe Eava tnv epapuoyn UNoAoyIOTIK®V QUAAWV.

18. Na avoi&ete T0 BIBAiI0 epyaciac Anouaigg.xlsx and Tov gakeAo e To YAIKO.

19. Na aMa&ete padi Tautoxpova To nAdTog Twv oTnAwv B kal E o 15 XapakTipEG.

20. Na aM\a&ete pag Tautoxpova kal To mAdTog Twv othAwv € kai D, woTe va eival 1o
BEATIOTO, ONAAdN, va Xwpave OAA Ta NePIEXOMEVA TWV KEAIWV TNG OTAANG XWPIC va
MEVEI KEVO.

21. Na aAAGEeTe kal To UWoC TwV ypaupwv 1 pExpl 94, woTe va cival To BEATIOTO, dnAadn,
va Xwpave akpiBwe Ta NEPIEXOPEVA TOUG,

22. O paénmnc MavreAn AnpATpnGg TG A Ta&ng, pe apilBud pnTpwou 3000 «kai
5 anouaiec, £xel HOAIG £pBel e PETAypaPry 0TO OXOAEIO AuTo.

Na npooBeoeTe MIO KEVR YPAMHR METAEU Twv ypappwv 10 kar 11 kai va
OUUNANPWOETE TA MIO NAVW OTOIXEIa TOU.

23. O1 yabnTég, Ta OTOIXEId TWV OMNoiwv BpiokovTal OTIC YPAPHEC 5 kal 20, £xouv aANGEEl
oxoAeio. Na diaypdweTe padi TauToxpova TIC YPAUKEG 5 kal 20.

24. Na orabeponoinosre (Freeze Panes) Tnv 1" ypappn kal Tnv 1" oTAAN padi opoc
TauTOXPOVA TOU PUANOU £pyaoiac.

25. Na anobnkeloeTe To BIBAI0 epyaaiag oTov pakeAd oag pe To ovopua FESb.xIsx kal va To
KAEIoETE.

26. Na TeppaTIOETE KAl TNV EQAPHOYI UNOAOYIOTIKWV QUAAWV.

+ EninpooOeTec ApaoTnpioTnTEC
27. Na AUoeTe TIC aOkNnOeliG TnNG unoevotnTag FpappéG kar OTAAEG, TNG &vOTNTAG

Alaxeipion ®UAAwV Epyaciag Tou Aoyiopikou Testware £av undpyel 0To £pyacTrplo
0ac.
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