®YANO EPTrAZIAZ B.4.1.M3
Awaxeipion Kehiwv (1)

Ti 6a paboupe onpepa:

Na eniAéyoupe keAIa

Na siodyoupe dedopéva ae KeMi

Na diaypa@oupE TO NEPIEXOUEVO KENIDV

Na xpnaoiponoloUe TIC evToAeg avaipeong (Undo) kai akupwaong avaipeonc (Redo)
Na avalnTouye AEEEIC 1 ppaceig ae PUANO epyaaiag

Na avTikaBioToUpe AEEEIC I} PPATEIC o€ PUANO Epyaaiag

Na Ta&ivopoUpe pia AioTa anod dedopéva.

GO0 HOHe

B ApaoTnpioTnTeg Epnédmwong

1. Na evepyonoInoeTe TNV EQAPOYN UNOAOVYIOTIKWY QUAAWV.

2. Na avoi&eTe To BIBAio epyaaiac Mpovoia.xlsx and Tov ¢akelo e To YAIKO.

3. Na emAe€ete OoAOKANPO TO QUANO €pyaciag kal OTn OUVEXEId, va MATHOETE TO
nANkTpo Delete.

LIS 0 LU U] PSSR

4. Na avaipeoeTe TNV TeheuTaia evepyeia (Undo) nou kavate oTo BiBAio epyaciag oac.

QLTI 2L 10U ] >

5. Na akupwoeTe Tnv avaipeon (Redo) nou éxeTe kavel oTo BIBAio epyaaiag oac,.
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6. Na avaipgoste TNV TeAeuTaia svépyeia (Undo) kai nahi nou kavarte ato BIBAi0 epyaaiag
oac.

7. Na peraBeite oto kehi A95 kai va nAnkTpoloynoete 1o 3005, oto kehi B95 va
nAnkTpoAoynoeTe To I, 01O keAi €95 va NANKTPoAOYNOETE TO Mav@An, oTo keAi D95
va NANKTpoAoynosTe To AVTpEag kal TEAOG, aTo keAi E95 va nAnkTpoAoynoete 1o 20.

8. Na evronioete (Find) ano 1o GUANO €pyaciag Tov PabnTr nou €XEl TO ENWVULO ZIAAR.

MNoioc 0 ap1BudC TNC YPAUUNCG NOU PPIOKOVTAI TA OTOIXEIA TOU: «ureeneeneennrennseenssenseensennns

9. Na dlaypdyeTe TO NOGO NOU NAipvel 0 Mo NAvw PAdnTAC Kal va NANKTPOAOYNOETE OTN
B€on Tou WG VEOo NOooo To 25.
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B.4.1.M3 B.4.MAoyiopiko EQpappoywmv

10. Na avtikataotnoste (Replace) oto QUANO €pyaciac OAeC TIC (POPEC MOU UMNAPXEI
N A€EN Xitdap pe T A€En XpRoTou.
MOO0EC AVTIKATAOTATEIC EXOUV VIVEL ovvvvveerrrrunnisseesseseeesnsssnsseesseseeersssnnnsreseseeeeesssnnnnnns
11. Na emAé€ete TNV nepioxny kehiwv A2:E95 pe Ta oToIxEid Twv paABnTV Kai va Tnv
Ta&ivopnoste (Sort) o al&ouoa oelpa e BAon Tov apiBPO HNTPWOU TOUC.
12. Na anobnketoeTe To BIBAIO epyaaciac oTov PpakeAd oag Pe To ovoua FE3.xlsx.
D ApaoTnpioTnTeg AS10AGYnonG
13. Z710 keAi E1 va diopbwaoeTe TN AéEn Mooo o€ Moo, Xwpic OpWG va dlaypayweTe OAO TO
NEPIEXOMEVO TOU KEAIOU aAAG pOVo TO ypdupa o.
14. Na evronioete (Find) Tov padntr) nou €xsl apiBud pntpwou To 2777.
15. Na emAe€eTe TauToxpova Ta kehid A22, C22 kal D22.
16. Na d1aypdweTe TO NEPIEXOUEVO TWV MNIO NAVW KEAIWV.
17. Na nAnktpohoynoete Twpa oTo keAi A22 1o 3000, o1o keAi C22 To AVT@WVIOU Kal OTO
keAi D22 To AVT®VNG.
18. Na avtikataotnoete (Replace) oto @UAO epyaciag OAeG TIC (POPEG MOU UNAPXE
0 apiBuoc 18 pe Tov apibuo 20.
MO0EC AVTIKATAOTATEIG EXOUV VIVEL eevvveerrrrunnisseessereressssnnssseesseseeesssnnnnsseeeeeeseesssnnnnnns
19. Na emAé€ete TNV nepioxny kellwv A2:E95 pe Ta oToIxEia Twv pabnTwv kai va Tnv
Tafivounoste (Sort) oc at&ouoa oeIPpa e BAON TO ENWVUHO TOUC.
20. Na evronioete &ava ano To GUANO pyaciag Tov PabnTn nou €XEl TO ENWVULO ZI1AAR.
MMo10¢ 0 apIBUOC TWPA TNEC YPAUUNG NOU BPIOKOVTAl TA OTOIXEIA TOU; vrvrvrrrreerrerreerrsnnnnnes
21. Na anoBnkelosTe TIC aA\ayeC nou kavate oTo BIBAIO Epyaciac oac Kai va To KAEIOETE.
22. Na TeppATIOETE KAl TNV EQAPUOYH UNOAOYIOTIKWV QUAAWV.
4+ Eninpoo0eTec ApaoTnpiéTnTEG
23. Na AUoeTe TIC aoknoeic TnG unoevoTnTac EmAoyn, Ene&epyacia, Ta&ivopnon keAiov

NG evotnTac Kehia Tou Aoyiopikou Testware av undpyel 0To EpyacTnpio 0dc.
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