®dyYANO EPrazIAZ B.4.2.M4
Keipevo - AioTeg

Ti 6a paboupe onpepa:

© Na dnuIoUpYOULE E00XEC O€ ANioTa e kKOUKIOeG. Na apaipoUpe €00xEC and AioTa e KOUKIOEG

% Na kaBopifoupe TNV anooTacn ypauuwy NpIv Kal JETa ano AioTa pe KOUKIOES 1 apiBunuévn AioTa
© Na aA\aloupe To d1A0TIXO O NioTa HE KOUKKIOEC 1 apiBunon

% Na aAaloupe PeTAEU Twv dIaPOPWV BACIKWV GTUA KOUKIOWV kal oTUA apiBunong os pia Aiota

% Na epappoloupe va eneEepyalopacTe kal va anaAsigpoupe unepouvdean (Hyperlink).

B ApaoTnpioTnTeG EUnédmong

1.

2.

3.

6.

Na evepyornoinoeTe TNV Qappoyn eneEepyaciag NApoUCIACEWV.

Na avoi&ete Tnv napouaciacn Email.pptx ano tTov gakeho pe To YAIKO.

2TO NEPIEXOHEVO TNG 2™ dIaPAveIqaq ...

(a) va aQaipeoeTe TNV KOUKKIdA anod Tn ¢pacn Ynnpeoia diadikTuou

(B) va epapuOOETE KEVTPIKN OTOiXION OTn ppdon Ynnpeoia diadikTiou

(y) va au&noete To PeyeBOC TwWV KOUKKIdwY, £TOI WOTE va yivel 150% o€ oxeon HE TO
KEIPEVO

(0) va au&noete TNV £0oxn otn 2" kai 3" KOUKKIda avaAoyd, £T0I WOTE va NAPETE TO
anoTEAECUA NoU EP@AvileTal Mo KATw:

T elval;

Yrinpeoia Siadiktuou

® Zuyypadn
® ArocTolAn
® Afdn

>TO NEPIEXOHEVO TNG 3" diapavelac va aAA&eTe Tnv anooTaon PETAEU TwV YPAUPOV
(d1aoTixo) os 1,5 ypappn.

2T0 NEPIEXOHEVO TNG 4™ dIaPaveiag ...

(a) va aA\GEeTe To €i00C TNC KOUKKIOAC O€ £va TNG JIKAG 0ac EMIAOYNG

(B) va a@aip&oETe TIC KOUKKIOEC anod TIC OUO TEAEUTAIEC YPAMMEG

(y) va aM\d&te Tnv anootaon Twv napaypdpwv o 18 oTiypég, TO00 npiv 600
Kal JETA

2TO NEPIEXOHEVO TNG 5™ diapaveiag ...

(a) va aQaipEoETe TIC KOUKKIOEC anod To keiyevo: Yahoo, Gmail, Hotmail

(B) va sicayayete apibunon oTo keigevo: Yahoo, Gmail, Hotmail

(y) va aM\a&ete To Xpwya apiBunong o pnAe oTo keipevo: Yahoo, Gmail, Hotmail




B.4.2.M4 B.4 AoyiopikO Eqpappoymv

7.

10.

Na aAMa&eTe TIC KOUKKIOEG TNG 3" dlagaveliac o OTUA apibunong Ta HIKPA PWHAIKG
apiounTIka.

Na TporonoinosTe TNV apibunon Tng 5% diagaveiag €101 WOTE va EKiva anod Tov
apiéuo 3.

Na eiocayayete unepouvdeon otn AEEn Yahoo Tng 5" diagavelag Pe Tnv 10TO0EAIda
www.yahoo.com.

Na anoBnkeUoeTe TNV Napouaiacn oTov PAakeAd oag Pe To ovoua Formatting.pptx.

M ApaoTnpioTnTeG A§I0AGYNONG

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Na PeIWoETE TNV €00XM 0TNV 3" KOUKKIda TnNG 25 diagpdavelag €T01 WOTE va BpIioKeTal oTNv
id1a guBeia pe TNV 1" Koukkida.

Na aA\a&ete otnv 4" diagpdavela To diaoTnua PETd TNV 2" KOUKKIda o€ 3 OTIYHEG.

Na Eexwpioete Tnv TeAguTaia ypappn Tng 5" dlapavelag ot TPEIC JIAPOPETIKES
KOUKKIOEC, NaTwvTag kabe gpopd To nAnkTpo ENTER.

3TN OUVEXeld, va aANGEETE TIC KOUKKIOEG 0 OTUA apiBunonc Ta Ke@aAdaia pwHaika
apiOunTika. Na TpononoInosTe TNV dpibunon €101 WOTE va Eekiva ano Tov apifpo X.

TNV nNpwTn AioTa Pe apiBpoug TN 57 diapdvelag va aAAa&eTe Tnv anooTaon PeTa&u
TwV ypauuwv (81aoTixo) oc 2,0 ypappEG (31nA0).

Na au&nosTe TNV £00XM OTIC KOUKKIOEC TNG 4" diapaveiac kaTta €va Brpa.

Na PeEIWoETE TO PEYEBOC TWV KOUKKIOWV TG 4" diapavelag €10l woTe va yivel 50% o€
OXEON HE TO KEIYJEVO.

>tn OeUTepn AioTa pE  KOUKkideG Tng 57  diapdvelag va  aAda&ete  TO
XPWHA YPAUUATOOEIPAG TOU KEIMEVOU O€ HMAE, £V Ol KOUKKIOEG va gival HaUpeg.

Na kaTapynoeTe TNV unepouvdeon anod Tn AéEn Yahoo tng 5" diagpaveiac.

Na eioaydyete unepouvdeon otn AeEn Gmail Tng 5" diapdvelag pe Tnv I0TooeAida
www.google.com




